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The Schools Excess Liability Fund (SELF) is Accepting Applications for the 
Position of Accounting Specialist 

Established in 1986, SELF is one of the largest and most successful risk pools in the country 
providing excess liability coverage solely to California’s public educational agencies.  Members 
of SELF include K-12 districts, community college districts, charter schools, county offices of 
education and regional occupational programs equating to approximately 2.7 million students. 

Under the direction of SELF’s Chief Fiscal Officer, the Accounting Specialist will perform 
professional and budgetary work involved in establishing, analyzing, auditing, reconciling and 
maintaining financial records.  

The ideal candidate would possess any combination equivalent to a Bachelor’s degree in 
accounting, or related field, and one year of professional accounting experience performing 
varied financial analysis, record-keeping and report preparation duties. Approved qualifying 
experience may be substituted on a year-for-year basis for education. 

Essential duties and responsibilities will include but are not limited to:  

1. Reconciliation of bank accounts and various g/l accounts.  
2. Posting of monthly journal entries. 
3. Perform data entry into MIP software for accounts payable and accounts receivable  
4. Monitor, evaluate and reconcile accounts related to assigned funds and budgets.  
5. Perform a variety of special accounting projects in support of assigned functions as 

required.  
6. Research, compile, assemble and analyze a variety of financial, statistical and 

budgetary information.   
7. Participate in the investigation and resolution of financial issues, errors and 

discrepancies. 
8. Prepare and audit a variety of financial, statistical and budgetary reports, statements 

and records. 
9. Understand methods, procedures and terminology used in professional accounting 

work particularly of an educational organization. 
10. Communicate effectively both orally and in writing. 
11. Knowledge of the GASB. 
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SELF offers a competitive compensation package including CalPERS retirement and a generous 
health and welfare benefit package. Beginning salary range is $48,000 to $60,000 DOE. The 
SELF office is located in downtown Sacramento in a building owned by SELF. In addition, 
SELF offers flexible remote work opportunities. For further information on SELF, please visit 
the SELF website at www.selfjpa.org.  

Interested candidates should submit a comprehensive resume and a minimum of three 
professional references. References will not be contacted until there is a mutual interest 
established between SELF and the candidate.   

An electronic version of all submittals is required. Submittals shall be sent via email to 
humanresources@selfjpa.org.   

No phone calls please. 

 


